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22900 Canyon Ave. • P.O. Box 70 • River Pines, CA 95675

(209) 245-6723 • (209) 245-5710 FAX

rppud@rppud.org 
GENERAL MANAGER

As established by the California Water Code section 71340, the General Manager shall be appointed by and serve at the pleasure of the Board of Directors, reporting to and under policy direction from the Board, except as otherwise provided herein.  The General Manager plans, directs and controls the activities and operations of the River Pines Public Utility District consistent with the District’s mission to provide a quality water supply in a reliable quantity, sewer and wastewater treatment at the lowest possible cost to District customers.  In addition, the General Manager coordinates activities with other District employees, develops policy recommendations for the Board of Directors’ action, and provides responsible administrative support to the Board of Directors.  
RESPONSIBILITIES and DUTIES

· Implement policies and directives of the Board of Directors

· Enforce policies and ordinances of the District
· Supervise day-to-day operations of the District
· Keep the Board advised of the District’s financial condition and needs, answer questions concerning financial issues at Board meetings 
· Oversee the general accounting system and financial records, approve invoices and payroll and submit for payment, ensure timely signing of District checks by authorized personnel
· Prepare or oversee the preparation of the District’s annual budget, making recommendations to the Board on final expenditure levels

· Oversee purchase of all District supplies with expenditures submitted to the Board on recommendation of the General Manager only
· Perform office duties required for the day to day operation of the District

· Oversee development of Board agendas  
· Attend and take part in District Board meetings
· Recommend long-term strategic techniques and plans to achieve River Pines Public Utility District’s mission of providing reliable quantity and quality water, sewer, and wastewater treatment services in a cost-efficient manner

· Provide recommendations to the Board for operations, finances, capital improvements, policies, resolutions, and ordinances as deemed necessary
· Oversee that all State and Federal water, wastewater, and distribution reporting and sampling requirements are met

· Oversee security of District facilities

· Oversee service and maintenance of all District equipment

· Oversee and direct District employees and contracted professionals performing services for the District
· Effect administrative reorganization, positions, or practices as may be indicated in the interests of effective, efficient, and economic operation of the District
· Investigate and report to the Board any complaint made to the District
· Select and recommend to the Board for appointment/hiring qualified individuals to fill staff vacancies

· Preform, at minimum, annual evaluations of staff and make any necessary recommendations to the Board based on the results of those evaluations 

· Represent the District’s policies and services with other governmental organizations, community groups, and the public
· Act as the District’s liaison to other governmental organizations/agencies, community and civic groups, the media, and public
· Maintain a cooperative working relationship with the Board, District staff, external agencies and organizations, and the public
Perform other duties and exercise other powers which may become necessary to fulfill the District’s mission and to accomplish the effective and efficient operation of the District or as assigned by the District Board of Directors. 
EDUCATION 

· Requires graduation from an accredited four-year college with a degree in public administration, finance, business or other related field
EXPERIENCE
· Requires a minimum of five (5) years of management level experience in the, preferably in the water and/or wastewater field
· Requires a minimum of five (5) years of accounting experience in accounts payable, accounts receivable and understanding of Balance Sheet and Profit & Loss Statements
CERTIFICATES, LICESNSES, REGISTRATIONS

· Possession of a valid California Driver’s License and a continuing acceptable driving record. 
· Notary Public of the State of California
· PROFICIENCY REQUIREMENTS
· Requires ability to provide leadership, set goals and objectives, and motivate others to contribute effectively to their timely achievement.
· Requires strong management skills in organization, operations analysis, financial management, personnel, planning and negotiations (both labor and contractual)

· Must possess knowledge of water and wastewater related issues, include water supply and water quality, with a thorough understanding of regional, state and federal water issues.

· Requires knowledge of infrastructure planning and financing, water and wastewater systems design and construction

· Requires demonstrated ability as an effective communicator, orally and in writing, with the ability to clearly explain complex issues

· Requires ability to be discerning and politically adept in working with a variety of organizations in both the public and private sectors

· Requires ability to build and foster cooperative working relationships with local, regional, state and federal agencies

· Ability to read, understand and follow written or verbal instructions

· Requires the ability to maintain cooperative relationships with staff, general counsel, Board of Directors and the public.

· Requires regular and consistent attendance at job site, including field job site visits.

PHYSICAL DEMANDS and WORKING CONDITIONS

· Sitting, standing, bending, and reaching

· Manual dexterity enough to operate computer and standard office equipment 

· Hearing and speech to clearly communicate in person or by telephone

· Vision to read handwritten and printed materials and computer screen

· Work well under stress and to meet deadlines
.

